
SAMPLE FOLIO/ HOTEL STAY RECEIPT 

TOTAL CHARGES/ FEES

HOW AND WHEN IT WAS PAID

NAME

Proof of Payment

Must show your name, all expenses broken out and total, dates, and hotel name
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Your name

Your Address

Example Conference Hotel Proof of Payment

Must show your name, all expenses broken out and total, dates, and hotel name
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777 W Convention Way
Anaheim CA 92802 US
Maps & Directions>>

+17147504321

Your Feb-12-2026 Confirmation #3409182960
1 message

Hilton Hotels & Resorts Confirmed <noreply@h6.hilton.com> Wed, Feb 11, 2026 at 8:27 AM
To: 

Hello View Account ➞

Hilton Honors Member  #1043342813

See you soon, 
Your reservation for Feb-12-2026 has been confirmed.
Confirmation #3409182960

Hilton Anaheim

‌Thursday‌

‌Feb‌ 12
Check In: ‌ 4:00 PM‌ 2

Nights

‌Saturday‌

‌Feb‌ 14
Check Out: ‌12:00 PM‌

Add to Calendar (iOS/Outlook) Add to Calendar (Other)

2/26/26, 2:32 PM Gmail - Your Feb-12-2026 Confirmation #3409182960
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Your email

Your name

Example Conference Hotel Proof of Payment - pg 2
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Sound sleep for an epic
tomorrow

 

 

Rest and recharge with Calm on in-room
TVs at over 2,400 Hilton hotels in the
U.S. and Canada.

 

 

  Learn more  

 

Your Room Information

Guest Name:
Guests: 1 Adult
Rooms: 1
Room Plan: 1 KING BED

 

 
Your Rate Information APTA Combined Sec. M

Rate per night
12-Feb-2026 - 14-Feb-2026 289.00 USD

Total for Stay per Room Rate 578.00 USD

Taxes 101.66 USD

Total price for Stay 679.66 USD
 
 

 Modify Your Reservation >>
 

Plan Ahead With These Tips:
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